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EXECUTIVE SUMMARY 

 

    This report is on accounting an internship experience 

In sir sumant hippargekar is to represent the 240 hours 

at internship program done & the experience of 

practical field. 



  

 

 

ORGANIZATIONAL PROFILE 

 

FIRM NAME –   A.S.HIPPARGEKAR & CO 

NAME – CA SUMANT ANANT HIPPARGEKAR 

ADDRESS – KETAKI SADAN OPP LOKMANYA NAGAR 

POST OFFICE NAVIPETH PUNE: 30 

REGISTRATION NO.-152303 

CONTACT NO – 9922188822 

EMAIL – sumant_hippargekar@yahoo.com 
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OUTLINE OF TASK UNDERTAKEN 

 

I have done my internship in CA A.S.HIPPARGEKAR 

&CO. while working with this organization. I 

learned so many things of Accounting. 

  Summary of task performed: 

• Bank statement 

• Bill management 

• Ms-excel 

• Vouchers 

  



BANK STATEMENT 

Create a ledger under bank accounts & then save the 

same go to the accounting vouchers menu then we 

need to select what kind of vouchers do we need to 

pass using the bank. 

Open the bank ledger (in case the bank ledger is not 

opened) by creating a bank ledger or case the option create 

the ledger (if bank ledger is already created in tally. 

Under banking configuration set yes to use this feature of 

auto bank reconciliation in tally. 

Select the relevant bank from the list of banks.  

Select the relevant bank from the list of banks. In the next 

set yes to activate auto reconciliation. 

Select the relevant bank from the list of banks in the next 

set yes to activate auto reconciliation. 

Accept the change by selecting yes in the next screen. 



Payment: 

To make payment entry change the posting date the 

payment type will be set based on the transaction 

coming from the types & receive pay & internal 

transfer the party types are receive pay party name 

will be attached automatically the account paid from 

will be the fetched as set the amount paid will be the 

invoice save and submit. 

To the payment entry list & click on row select the 

party type & respective supplier. Select the bank 

account cash account paid from enter the cheque no. 

Enter the amount paid save and submit. 

 

 

 

 



RECIEPT: 

Gateway of tally > vouchers press F6 (receipt) 

alternatively press alt +C & accept the screen the 

voucher printing screen appears with the report as 

receipt voucher required for company books printed. 

In the voucher printing screen & press C the print 

configrations screen appears type or select under 

information for eg. Formal receipt select the other 

options as needed the report file. Press enter to 

control on report title screen if you want to print 

specific details in formal receipt press F12 under 

printing configuration set the option or needed ctrl+A 

to accept the printing configuration screen press inter 

to print the voucher as a format receipt. 

 

 

 

 

 



CONTRA : 

To gateway of tally accounting voucher select F4 

contra to transfer from cash account. 

• Debit the bank account  

• Credit the cash account  

In the bank account select the mode of transaction 

from the list when cash is selected as a transaction 

type can specify the cash domination for the 

transaction in the voucher entry it in option show cash 

domination details select yes in F12 

  



Bill management: 

Purchase bill: 

Open the purchase voucher screen gateway of tally 

press F9 (purchase) 

Alternatively purchase alt +C create voucher F9press 

ctrl +H(change mode) to select the required voucher 

mode term invoice in the case specify the supplier 

details supplier invoice no. & date should be the same 

as given in the corresponding sales bill. 

Party account name select cash or bank for cash 

purchase select the supplier ledger inter the supplier 

name and address purchase ledger change the 

accounting ledger to allowcates the stock items 

provides stock items or service details as other 

transaction ledger. 

 



LEARNING OUTCOMES 

 

During my internship program most importantly I 

realised how to work under the responsibility maintain 

chain of command & working in team. This praticals 

orientantion is necessary for the development 

&preparation of a person before entering into the 

corporate world. 

 

 

 

  



CONCLUSION 
 

During this internship I realized that how to work 

in accounting under the responsibility overall 

internship is really good program it helps to 

enhance &develop my skills, abilities & knowledge 

it was good experience & memories. Also a good 

place to the internship since it provide numerous 

benefits & advantages to particle terms. 
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